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Video Coordinator

The Video Coordinator will ensure the recording on video tape messages, special services and events.

	Ministry Area/Department
	Customer Service/Technician

	Position
	Video Coordinator

	Accountable To
	Audio-Visual Production Director

	Ministry Target
	Congregation and the community

	Position Is
	Volunteer

	Position May Be Filled By
	Ministering member

	Minimum Maturity Level
	New, growing Christian

	Spiritual Gifts
	Serving

	Talents or Abilities Desired
	Experience in operating video recording equipment • Good hearing and eyesight

	Best Personality Traits
	Consistent • Dependable

	Passion For
	Producing professional quality videos to share God’s message with others

	Length of Service Commitment
	One year minimum


Anticipated Time Commitments

1.
Doing ministry/preparing for ministry: two hours a month (more depending on special events)

2.
Participating in meetings/training: a minimum of two hours a month

Responsibilities/Duties

1.
Arrive prior to special service or event, double-check and set up equipment as needed.

2. Operate video camera to videotape special services and events.

3. Train potential technicians how to operate video equipment.

4. Edit master videotapes if necessary.

5. Label each master video appropriately with content and date.

6.
Maintain equipment and arrange for repairs as necessary. Report equipment replacement needs or recommendations to the executive pastor and/or appropriate committee.
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