Public Relations Ministry Director

The public relations ministry director will oversee the ministries of the Ushers and Greeters and the Hospitality Coordinator and will ensure the success of this ministry. Will also oversee the church’s publications and advertising and will offer suggestions for improving and maintaining the church’s image in the community.

	Ministry Area/Department
	Human Resources/Public Relations

	Position
	Public Relations Ministry Director

	Accountable To
	Pastor of Administration

	Ministry Target
	General congregation and the community

	Position Is
	Volunteer

	Position May Be Filled By
	Deacon/Deaconess

	Minimum Maturity Level
	Mature, stable and growing Christian

	Spiritual Gifts
	Administration

	Talents or Abilities Desired
	Experience in publishing, advertising or public relations • Organized • Good communicator

	Best Personality Traits
	Organizer • Friendly • Professional • Dependable-leader

	Passion For
	Promoting good communication within the church and presenting a positive image of the church in the community

	Length of Service Commitment
	One year minimum


Anticipated Time Commitments

1.
Doing ministry/preparing for ministry: a minimum of one hour a week (more during special events)

2.
Participating in meetings/training: a minimum of two hours a month

Responsibilities/Duties

1. Coordinate and oversee the ministries of the Ushers , Greeters, Membership Coordinator and Hospitality Coordinator and ensure the success of these ministries.

2. Coordinate and oversee development of advertisements, flyers, public relations pieces, news releases and newsletters for the church.

3.
Meet with public relations assistants to brainstorm and delegate tasks and special projects.

4.    Contact photographer regarding photography needs.

4.
Coordinate and insure completion and delivery of special mailings, neighborhood canvasses, etc.

5.
Keep a file of all the church’s printed advertisements, newsletters, etc.
