Membership Coordinator

New Membership Placement

The Membership coordinator will oversee the new Membership ministry.  They will ensure that all new members and established members will be familiar with the Team Ministry vision and will assist anyone who desires to become or is interested in becoming a new Ministering Member.  They will also assist in the placement of new Ministering members into ministries they believe God is moving them into.

	Ministry Area/Department
	Public Relations/Human Resources

	Position
	Membership Coordinator

	Accountable To
	Public Relations Ministry Director

	Ministry Target
	Congregation and guests

	Position Is
	Volunteer

	Position May Be Filled By
	Deacon/Deaconess

	Minimum Maturity Level
	Mature, growing Christian

	Spiritual Gifts
	Serving • Exhortation • Administration

	Talents or Abilities Desired
	Comfortable talking to and greeting guests • Encouraging visitors and constituents to become Ministering Members • Ability to lead and direct others

	Best Personality Traits
	Hospitable • Outgoing • Sensitive to needs and feelings of others • Dependable-expresser or expresser-analyst

	Passion For
	Making people feel welcome

	Length of Service Commitment
	One year minimum


Anticipated Time Commitments

1.
Doing ministry/preparing for ministry: a minimum of one hour a week

2.
Participating in meetings/training: a minimum of two hours a week 

Responsibilities/Duties

1. Inform those who are desiring to become Ministering Members

2. Keep updated forms of Ministering Members Vision Statement
3. Keep a file on all Ministering Members ,active and inactive
4. Assist new members by placing them in ministries that they may be suited for.
5. Conduct a new members class that will inform potential prospects of the full ministry of Harvest Christian Center.
