Financial Officer and Committee Coordinator

The Financial Officer and Committee Coordinator will help ensure ethical handling of all church funds.

	Ministry Area/Department
	Administration/Finance

	Position
	Financial Officer and Committee Coordinator

	Accountable To
	Financial Ministry Director

	Ministry Target
	Church

	Position Is
	Volunteer

	Position May Be Filled By
	Ministering member

	Minimum Maturity Level
	Stable, mature Christian

	Spiritual Gifts
	Administration • Giving

	Talents or Abilities Desired
	Experience and/or education in the financial field

	Best Personality Traits
	Trustworthy • Honest • Sincere • Analyst-expresser or analyst-dependable

	Passion For
	Good stewardship

	Length of Service Commitment
	Three to five years


Anticipated Time Commitments

1.
Doing ministry/preparing for ministry: one to two hours a week

2.
Participating in meetings/training: a minimum of two hours a month 

Responsibilities/Duties

1.
Establish and review procedures for the church’s financial management.

2.
Examine quarterly financial reports to monitor financial expenditures of the church.

3.
Head the finance committee and give advice to the pastoral staff as needed.

